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CAREER OPPORTUNITY
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Date Posted : 9 June 2006

We are a Dutch MNC trading company that specializes in a wide-range of technical products. Currently, we are inviting a suitable candidate to join us as:-

Admin cum Shipping Co-ordinator 

(Operations Department)

Responsibilities:

· Assist in operations data entry and documentations 

· Co-ordinate shipping arrangement

· Provide assistance in general administration matters
Requirements:

· Minimum O-level or Diploma with some basic computer skills

· SIPMM qualifications preferred
· Minimum 2-3 years relevant working experience
· Possess a strong initiative and good communication skills 
To apply, please email with detailed resume stating current and expected salaries by 25 June 2006 to:

ERIKS PTE LTD

Blk 151 Pasir Panjang Road

#02-22/25 Pasir Panjang

Singapore 118480

Email: kevin@eriks.com.sg
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